HR Specialist mo

OOKYMEHTOO0O0POTY
21.05.2026
Ony6iuKoOBaHa:
10:22:00
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KpaliHuii CpoK: VICTEK CpOK Tofadn
3asBOK
[To pesynpTaTtam
3apmiara:
cobeceoBaHUS
OnbIT paboTHI: oT 3 neT
Toponm: Bumkek
3aHATOCTE: TI0JIHas 3aHIATOCTh
I'paduk pabOTH: ¢ 9:00 mo 18:00
n 2 3 n
Appec

Bishkek c., Chui avenue, 158

NupopManusa

OO1IHe CBeJeHHus1

MBI uieM BHUMATEJIFHOTO U opraHu3oBaHHoro HR-crenuanucra, KOTOPHIN OyOeT OTBeYaTh 3a KaIPOBLIM JOKYMEHTOOO0OPOT U

COIIPOBOXKOEHNEe COTPYOHUKOB.

TpeGoBaHus

OmnsiT pa6otel B HR nnn KagpoBoM afMUHUCTPUPOBAHUM OT 1 roma;
3HaHMe TPYOOBOr0 3aKoHOoAaTebcTBa KP;

3uaHue 1C mOKyMeHT0000pOoT;

BHUMaTEIbHOCTH K AETAJISIM U OTBETCTBEHHOCTD;

VBepennoe BrnageHue MS Office;

HaBbiku paboTHI C HOKYMEHTaMu U TaGIUIlaMu;

3HaHMe aHTJIMUCKOTO sI3bIKa Ha ypoBHe Advanced

VMenue paboTaTh ¢ KOHGUOEHIIMATbHON HHGOPMAIUEH.

00s13aHHOCTH

BepeHue KagpoBOTro NOKyMeHTO000pOTa;

ITonroToBKa TPYIOBBIX IOTOBOPOB, IPUKA30B, CIIPABOK U NOIOJHUTEILHEIX COTJIAllIeHU;
Odopmnenue npreMa, IepeBoia 1 YBOJIbHEHUS COTPYLHUKOB;

BepeHue NUYHEBIX €]l COTPYOHUKOB;

KoHTpONTE KOPPEKTHOCTH ¥ CBOEBPEMEHHOCTH KagPOBBEIX HOKYMEHTOB;

Pa6ora ¢ BHyTpeHHuMU HR-cucTeMaMu 1 apXuBOM HOKYMEHTOB;

B3aumopericTBue ¢ 6GyxraaTepuen.

YcnoBust

® OduinmanbHOEe TPYHAOYCTPOMCTBO;

® MeXIyHapOOHBIN OIIBIT;
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® CTabunbHyI0 3apaboTHYIO IIJIATY;

® KoMbopTHEI 0DUC U IPYKHYIO KOMaHLIY;

O KoMIIaHUU

ROX Group is an international group of companies with Vietnamese roots, actively developing large-scale investment

projects in the Kyrgyz Republic.

In Kyrgyzstan, the company is implementing strategically significant initiatives in real estate development, renewable
energy, and technology. Among its flagship projects is the construction of the mega-scale residential complex Royal

Central Park, designed to set new standards for modern urban living in Bishkek.

ROX Group is also investing in sustainable energy development through the construction of a solar power plant in Issyk-Kul,

contributing to the region’s environmentally responsible and long-term growth.

In addition, the company is expanding its IT-related activities and leading the renovation of the Aiperi Salon building,

transforming it into a modern business and urban space.
The head office of ROX Group in Kyrgyzstan is located at ROX Centre, Chuy Avenue Street 158, Bishkek.

ROX Group represents long-term investment, international expertise, and a strong commitment to sustainable development

in the country.



